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FROM : Chief, Testing and Training Branch

SUBJECT: Dissemination of Information rolating to Testing Procodures

1. An established primiry fuiction of this Branch is the
provision of un Agency-wide personnel testing and svaluation
survices Propsr fulfillmont of this function demends & close
and sympathetic working relationship betwsen the professional
test administrators of this Branch and plocement personnal
throughout the Ageney and, further, imposus w rzquircment
that this Branch keap Placemant Officers fully informed con-
corning selection tosts in use, tosting procedures in offect,
and corrcct utilizatlon of tost scores.

2. With this otjeetive in mind, the related momorandum
oncloged horewith has been propared for distribution to all
Placemont Officerse. The attachment is a. detailed statemont
of policios, proccdures, and schedules currently in offect in
conjunction with tho testing progrum.

3. It is belicved that proper disseminotion and
considuration of thesc documents will aid matsrially in
offecting & good comprohiension of the tosting program and-
tho mauner in which tousting services may be of assistance to
Placoment Officers in seleeting qualifisd eamployews.

4, Recommond that the attached memoranda be reproduced
in sufficimmt quantity that ocach Plueement Officor in the
Agoncy may have o porsonal copy for closc study and ready
roferonca.
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